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Campaign Finance Auditing Contacts
Supervisor:

Rosemarie Amato (216) 48226
Emailramato@cuyahogacounty.gov

Auditors are assigned alphabetically @andidates' last name.
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Auditor: A to Ge
John Fox (216) 44433
Email:jfox@cuyahogacounty.gov
Auditor: Gf to M
Mary Bejjani (216) 448432
Email:mbejjani@cuyahogacounty.gov
Auditor: Nto Z
Frank Milluzzi (216) 443434
Email fmilluzzi@cuyahogacounty.gov

We recommend you do not seek advice concerning campaign finan
reporting from other candidates or treasurers. Please contact us direg
with any questions concerning campaign finance.
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Campaign Finance Resources Available @oe.cuyahogacounty.gov
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u  Campaign Finance Handbook

u  All Forms and Instructions

u  Campaign Finance Filing Deadlines

u  Search for reportfilings of Candidate and PAC Reports

u  Contributions Limits Chart - for Candidates (Judicial Limits are found on
https: //www.bpc.ohio.gov/judicial -candidates )

u  Filing a campaign complaint

U  Filing on-line reports https://boefile.ohiosos.gov/
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Ohio Campaign Forms are available fordownload viathe Secretary

Elections Website

of State website (sos.state.oh.gov) or can be filled out and printed.
The forms must be downloaded to be saved and currently no
calculation function is available.

Campaign Finance Forms

CAMPAIGN FINANCE

Ohio Campaign Finance forms are available in interactive PDF and Excel formats. Forms can be completely filled out directly from your keyboard

All forms in PDF format require the Adobe Acrobat reader for use. The Fillable forms can be filled out on screen and printed and will assist with any necessary calculations.
The Printable forms should be used to print blank and be filled in manually.

The interactive Excel forms require Excel 97 or a later version to function properly. These forms can be filled out on the screen and printed, or printed out blank and filled in
manuglly. To save a completed form or download a blank form, utilize the “Save As™ function on your computer, rename the file and save it to the desired drive or disk
Please note that only the most frequenty used forms are available in the Excel format.

Instructions for all forms are contained within the Fillable POF version of the forms.

Form Number

Printable Fillable PDF  Excel
PDF
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Form Name

Ohio Campaign Finance Report (cover page)

Contributions from & Corporation or Labor Organization Supporting or Opposing Ballot Issues
Independent Expenditures from a Corporation or Labor Organization Supporting or Opposing Ballot Issues
Two-Day Business Report

Designation of Treasurer

Electronic Filing Registration (for committees filing with Secretary of State only)

In E Made by Partnerships or Other Entities

Establishment of Transition Fund and Designation of Transition Fund Treasurer
Statement of Contributions Received

Statement of Other Income

Statement of Expenditures

Local Candidate Finance Report Waiver

Onis Secredory ol Stote | 3

FRANK LAROSE ﬁ

DEADLINE CALENDARS

CAMPAIGH FINANCE HANDSOOK

CONJACT US. CAMPAIGN FINANCE




P The Cuyahoga County Board of Elections Website

Campaign Finance Forms

@ https://www.sos.state.oh.us/campaiogrance/filingforms/
*Most Commonly Used Forms:
30-D Designation of Treasurer (DOT)
30-A Ohio Campaign Finance Report Cover Sheet
31-A Statement of Contributions Received
31-E Statement of Contributions Received at a Social or{Raising Event
31-A-2 Statement of Other Income
31-B Statement of Expenditures
31-F Statement of Expenditures for Social or FHiRadsing Event
31-}1 In-Kind Contributions Received
31-C Statement of Loans Received
31-N Statement of Outstanding Debts
31-G Contributors in Officehol d

*(these forms are not exclusive to filings, please contact us if you have questions)

Commi t it ees can lise OoOWH Version of
Include information required by SOS forms (titles, form numbers', page totals

Note: Complete filing instructions are on page 2 of each form.
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https://www.sos.state.oh.us/campaign-finance/filing-forms/
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Choosing a Treasurer

Someone who can be trusted to

V Understand the liabilities &
responsibilities of being a treasurer

V Continually monitor and record all
contributions and expenditures

Deposit committee funds

~ile reports in a timely manner

Retain all I’eCOI’dS(required retention of 6 years)

<o o

ORC 3517.081 & 3517.10(D); OAC 112



= Form 306D, =7
Designation of Treasurer (DOT)

Any candidate for a local office (mayor, city council, school board, or other municipal position),
ALOLOU T EEEALL 0 [ OFEAEDAL Al 600 IEEELALR A0
must filea DOT. A candidate may only have one active Committee at any given time.

File BEFORE

1) Accepting any monies (including any monetary contributions, or loans) or in-kind
contributions.

or
2) Making any expenditures or assuming any debts.
or

3) Prior to using a Disclaimer Statement if using any social media or distributing any
literature to promote the campaign you must use a disclosure statement (see slide 27
for more information).

A File when starting a new committee or to amend any existing DOT if ANY information (e.g.
the office sought, an address, a phone number) changes.

A File the completed DOT at the County Board of Elections. DOT must be date stamped by the
BOE to be considered a valid filing.



30-D, Designation of Treasure
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What must be completed on the DOT:

Designation of Treasurer 1)

Form 30-0

ORC 3517.9 2)

TYPE OF FILING: 0O uwPDATE
* 0 Candiaate O Pac [ PCE O Poltical Party O Legisiative
. pleass check e appropriats reason(s):
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A. Full name of Committee
V Committee nhame must include the last name of
candidate.
B. Treasurer
V Candidate can be their own treasurer
V  For Judicial Committees it is not recommended
that Judges, nor any employees of the court as wel
a bailiff serve as a treasurer.
V If applicable, add deputy treasurer

—)

@pia et e s o B e o A e o
V  This section must be completed if candidate
committee

V  Home address must be used

V  Must include office sought by candidate.

I EOEAAI I ACGET T #1i11EOC

Be sure to indicate if the Committee is a ballot issue or

non-ballot issue PAC.

V A ballot issue PAC may accept corporate
contributions but may not contribute to candidate
committees

V A nonballot issue PAC may contribute to candidate
committees but may not accept corporate
contributions

Signature section

V  Both Treasurer & Candidate must sign & date.
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~Establishing a Bank Account

A Consider a bank account where you already have an established
relationship, but also shop competitor's fees, services, &
requirements for opening & maintaining a campaign account.

A Committee account must be separate from any personal or
business account.

A"ATE | AU OANOEOA A Al Btamped®ODE A
and an IRSissued Employee Identification Number (EIN) when
| PATEI C OEA Ail 1l EOOAA8O0 AEAAEEI

A Checking account with a debit card feature is strongly
recommended.

A Online access to canceled checks and bank statements are
necessatry.

A Credit Unions are not recommended due to limited services

A Retain all bank documents for 6 years.

CCCCCCCC
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 — ~Reporting: I

Do | need to file a campaign finance report

p kl. R Candidate on Ballot
I rﬁ’%l’femﬁs&?vse ' .m U Pre-Election Report is required if

$1,000+ threshold (expenses, or monetary
contributions, in -kind contributions, and

OHIO CAMPAIGN FINANCE new loan funds) occur during the

REPORTING CALENDAR feporting dates. _ _
u Post-Election Report is required

ee Ohlo Revise je §3517.10 for complete detalls of the fiming and

" foquiements for mos compaign fnance reportng. . Even if no activity occurred, all candidates
20 Annual on. 29, 2021 o disclose activiy through Dec. 31, 20 who were on the ballot must file a post
election report. Reporting dates include all

Pre-Primary April 22, 2021 to disclose activity through April 14,:2021. P . .

e . e achay g AR activity since the closing date of the last
ost-Primary June 11, 2021 fo disclose acfivity through June 4, 2021. report, through the Post Election report
Semiannual* July 30, 2021 to disclose acfivity through June 30, 2021, dead“ne-
Pre-General Oct. 21, 2021 fo disclose activity through Oct. 13, 202

PostGeneral  Dec. 10, 2021 o disclose aclivily fhvough Dec. 3, 2021. Candidate NOT on Ballot

2021 Annual Jan. 31, 2022 to disclose activity through Dec. 31, 2021. . Annual Report IS a|Wa%S requ”'ed for
candidates not on the ballot.

This is based on the following 2021 election dates:

2021 Primary - May 4, 2021 - Semtannual report may be required
2021 General - November 2, 2021

Activity related fo special elections may require reporting on different dates. Hiing enfities

submitting reports 1o a county board of elections are € ed 10 confoct the board for special Please consu It your aUd |t0r W|th any quest|0ns :

elections dates and filing deadiines not included on this calendar.
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Form 30A, Cover Sheet—

1) Committee Information
A Committee Name, Office Sought, Address,
Candidate Name, Treasurer Name, and Election
Date
2) Type of Report
A Select the type of report being filed: Annual, Sem
Annual, Pre or Post Primary, Pre or Post General,
Filing Year, Amended Report, Termination
3) Activity (lines1 z 12)relates to the monetary activity
during the reporting period.
A Line 1: Amount must be identical to 3GA from line
O T £ POAOGET 6O OADPI OOh 1|
report.
Line 2: Contributions (Form 3tA)
Line 3: Other Income(Form 31A-2)
Line 4: Total Funds Available
Line 5: Expenditures (Form 31B)
Line 6: Balance on hand
Line 7: In-Kind Contributions (Form 31-J1)
Line 9: Loans Received (Form 3C)
Line 10: Debts Outstanding (Form 3N)
4) Original signature of treasurer or deputy treasurer
and date

Too Joo o Joo Too T To I
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